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Major Functionalities of eSarkar:

E-Tappal

» E-Tappal Movement &
Tracking

» E-Tappal Search

» E-Tappal Search facility in
file also

* MIS report

E-File

* E-File movement
* E-File tracking

* E-File search

* MIS Report

llllllll

GOI-PMO e- Tappal

» E-Tappal Movement &
Tracking

» E-Tappal Search

» E-Tappal Search facility in
file also

* MIS report

E-Meeting

» Meeting Scheduler
 Minutes of Meeting
» Action Tracker

MP-MLA e-Tappal

« E-Tappal Movement &
Tracking

« E-Tappal Search

« E-Tappal Search facility
in file also

* MIS report

RTI Management
* PIO Review

» APIO/DH/CO Level

» Complete RTI

» First Appeal FAA Review
» Complete First Appeal
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Login Screen

€ = C A Notsewre | 10106228080/ q0v/loainssp o % 8
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Enter User Id ]

User |ID
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Password /\F Enter Password J

Enter Captcha

Resclve the capicha below

ik
Login
Forgat Password ?
Help Desk Number: =97 J00G00OXKXX

----------- Download our 2pp --------—-
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Enter here to
login

e NTNEST Access IWDMS 2.0 using https:/esarkar.qujarat.
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Login Screen with OTP via Internet

& > C @& esarkargujarat.gov.in/loginjsp

M Gmail @ YouTube B¥ Maps

User ID
Test1

Password:

] show Password

Enter OTP

54 seconds ramaining

Q 2 % » 0O & (Fror i)

- 4
A5

Forgot Password 7
For using esarkar onwards 5-oct-2022, mobile number and em:

Help Desk Number: 079-23258395  Support Email Id : esarkar-support@gujarat.gov.in

Verify OTPe

-------- Download our app -----------

& el
Enter OTP ser Manuals

© Department of Science and Technolegy, Government of
Gujarat Developed & Supported by HPE and Newgen




Tappal/MP-MLA/GOI Inward Registry Process

» Registry Clerk will login into eSarkar with his/her Login Credentials.

* Registry Clerk will Click on the Quick Menu of e- tappal/MP-MLA letter/GOl letter.
* Clicks on ‘Register Tappal’ Link.

» Fills metadata and upload the softcopy of the tappal/MP-MLA/GOI.

« Submits the e- tappal/MP-MLA/GOI.
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Check New eTappal

-
‘Q H2IASI12 = Workdesk~ | Fe-Tappalv | FVIP Letter~ | & Files~ | B e-Meeting v | § RTI~ | #Other Modules~ | [ Reporis~ £~ A Welcome, testd

Register e-Tappal

Pending Work Items Aging Report [+ Today's Meetings Calendar

Unfiled e-Tappal

Pending Tappal
Bookmarked e-Tappal

Click Here on unfiled e-
Tappal to see new e-Tappal

My Dispatched Tappal
.

Count

o
|
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2

0-7 7-15 15-30
Days
e-Tappal [ coi me-mLa

Audit Paras

0
PG Portal
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ttos//10.10.6.22/office.ispd @ Department of Science and Technology, Government of Gujarat. Developed & Supported by HPE and Mewgen @

20 Pending File

77

15

ew Tappals

10 View Productivity in Last Week

Count

View Productivity in Last Month

0-7 7-12 15-30
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View To-Do List (0
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New (0)




Check New GOI-PMO

-~
p J 2SI =] Workdeskv | Be-Tappalv | @ VIP Letterv | % Files~ | &e-Meeting » | § RTI~ | # Other Modutes~ | [ Reports~

Inbox (92)

Select Module Name

v 1 Select Profile

Register GOI/PMO

Unfiled GOI/PMO

--Select Office Name--

o

! Change Pricrity ® KWP

A Welcome, Vaikunth Chaudhari

Muttiple Forward
Bookmarked GOI/FMO
Click here GOI- Search File
' PMO Unfiled
U sne ! Reference No Type Register MP-MLA User To User VReceived On
0|1 H 0 DST/AVT/e- e-File Unfiled MP-MLA Science and Rahul Parmar{Under Vaikunth 07-11-2022 01:44 PM
(5 file/24/2022/1187/1T Technology Secretary,IT,DST) Chaudhari(ASTADMN,IT,DST)
O 2 H o T/ - e-File Bookmarked MP-MLA Science and Rahul Parmar{Under Vaikunth 07-11-2022 01:38 PM
file/24/2022/1196/IT Frojects Technology Secretary,IT,DST) Chaudhari(ASTADMN IT,DST)
0 3 H o DST/AVT/e- e-File All Matters pertains to ATVT Science and Shailee Buch(1,IT,DST) Vaikunth 04-11-2022 04:42 PM
file/24/2022/1168/1T Projects Technology Chaudhari(ASTADMN,IT,DST)
0008/GOI/11/2022 GOl/PMO E-WASTE GUIDELINES FCR General RakeshKumar Amin(Deputy Vaikunth Chaudhan(ASTADMN,ARTD-  04-11-2022 04:24 PM
0O 4 H © CONDEMNATION OF Administration Director, ARTD-2,GAD) 4,GAD)
ELECTRONICS WASTE Department
0 5 H o 0164/e-tappal/10/2022 e-Tappal IT Related Matters Science and Akhlesh Goyal(Additional Chief Vaikunth Chaudhari(Under 04-11-2022 04:23 PM
Technology Secretary,Budget Section,DST) Secretary,IT Section,DST)
0 6 H o DST/AVT/e- e-File All Matters pertains to ATVT Science and Akhlesh Goyal(ADG,IT Vaikunth Chaudhan({Under 04-11-2022 04:22 PM
file/24/2022/1145/1T Projects Technology SECTION,DST) Secretary,IT Section,DST)
0/MP-M 1/2022 MP-MLA E-WASTE GUIDELINES FOR Akhiesh Goyal(Consultant,SeMT,DST)  Vaikunth 04-11-2022 04:21 PM
[ Jf H @ CONDEMNATION OF Chaudhari(ASTADMN,IT,DST)
ELECTRONICS WASTE
0055/AS/08/2022 External Appointments AHMADABAD DDO Vaikunth Chaudhari(Additional Chief Vaikunth Chaudhan(Additional Chief 03-11-2022 01:35 PM
0% H O
Office Secretary, ADMIN,AMDDDO) Secretary ADMIN,AMDDDQ)
M 9 H © 0003/GO1/11/2022 GOI/PMO All Matters pertains to ATVT Science and Deven Pandya(Deputy Vaikunth 02-11-2022 04:54 PM
Fndwwhe Feabo ala s L N L e Pl sl LA ETANS AR T
ment of n n mm § i PE and N %
o010 23 e ok © Department of Science and Technology, Government of Gujarat. Developed & Supported by HPE and Newgen
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Check New MP/MLA

.
g\- A5 = Workdesk~ | Be-Tappal~ | B VIP Letterv | & Files~ | #e-Meeting v | § RTi~ | #E Other Modules~ | [ Reports~ &~ B Welcome, Vaikunth Chaudhari

Register GOI/PMO

' Select Module Name v I Select Profile Unfiled GOI/PMO

--Select Office Name-- v

! Change Priority ™ KWP

-Select Date--

Multiple Forward
Bookmarked GOI/PMO
Search File
= From Office
] S.No !  Reference No Type Register MP-MLA Name From User To User V' Received On
Ol H o DST/AVT/e- e-File Unfiled MP-MLA Science and Rahul Parmar({Under Vaikunth 07-11-2022 01:44 PM
file/24 71T Secretary,IT,DST} Chaudhan(ASTADMN,IT,DST)
O 2 H @ osiade erig | DORITAIREMB-MIA Scien mar(Under vaikunth 07-11-2022 01:38 PM
file/24/2022/1196/1T Frojects Technj Cl |Ck here IT,DST) Chaudhari(ASTADMN,IT,DST)
0 3 H 0 ST/AVT/e- e-File All Matters pertains to ATVT Science and Shailee Buch(1,IT,DST) Vaikunth 04-11-2022 04:43 PM
file/24/2022/1168/1T Projects Technology Chaudhari{ASTADMN,IT,DST)
0008/GO1/11/2022 GOI/PMO E-WASTE GUIDELINES FOR General RakeshKumar Amin{Deputy Vaikunth Chaudhari(ASTADMN, ARTD-  04-11-2022 04:24 PM
0 4 H © CONDEMNATION OF Administration Director,ARTD-2,GAD) 4,GAD)
ELECTRONICS WASTE Department
5 H o 01864/e-tappal/10/2022 e-Tappal IT Related Matters Science and Akhlesh Goyal(Additiona! Chief Vaikunth Chaudhari(Under 04-11-2022 04:22 PM
Technology Secretary,Budget Section,DST) Secretary,IT Section, DST)
6 H o DST/&VT/e- e-File All Matters pertains to ATVT Science and Akhlesh Goyal(ADG,IT Vaikunth Chaudhari{Under 04-11-2022 04:22 PM
file/24/2022/1149/1T Projects Technology SECTION,DST) Secretary IT Section,DST)
/MP- MP-MLA E-WASTE GUIDELINES FOR Akhlesh Goya!(Consultant,SeMT,DST)  Vaikunth 04-11-2022 04:21 PM
0O 7 H © CONDEMNATION OF Chaudhari(ASTADMN,IT,DST)
ELECTRONICS WASTE
8 H 0 0055/AS/08/2022 External Appointments AHMADABAD DDO  Vaikunth Chaudhari(Additional Chief  Vaikunth Chaudhan(Additional Chief 03-11-2022 01:35 PM
U Office Secretary, ADMIN, AMDDDO) Secretary, ADMIN AMDDDOC)
M 9 H © 0003 1/1 GOI/PMO All Matters pertains to ATVT Science and Deven Pandya(Deputy Vaikunth 02-11-2022 04:54 PM
[ TP SN Feebhwalaa.. Ve wbhe = TV ST Al n i deallASTARLARN T AT
httos//10.10.6.22/office.so® © Department of Science and Technology, Government of Gujarat.Developed & Supported by HPE and Newgen @
HPE
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Unfiled eTappal (Tappal Submitted to you)

——
g e-2SR = Workdesk | Fe-Tappal | [#OficeNote | % Files | fe-Meeting | & RTI | #EOthers | [iReports~ 3 v@A Welcome, Stuti Dave
Unfiled e-Tappal (1) Unfiled e-Tappal | e-T7ppal Operations | Transferred e-Tappal Tracker | e-Tappal Tracker | KWP e-Tappal
Letter Sender
I:I e-TappalNumber Subject Subject Tappal Received From From Department / HY Sender Name(Intern Name(External) Date of Letter
M 0024/e- All Matters pertains to ATVT Meeting Internal / 26 Departments of General Administral/ Keval Patel(Deputy on 15-12-2020
= tappal/12/2020 Projects Details Secretariat Department Officer,GAD)

< Prey >

\
, User can take action from Click here to see all
Click Here to see here after selecting e-tappal KWP marked e-tappal

e-tappal details

Click her to see all e-tappal Click here the tappal on
transferred by you which you have taken action
POINTNEXT, - it T

EERVICES



E-TAPPAL REGISTRATION SCREEN

e-Tappal Fields

— Document Details

@ Normal e-Tappal () Create Confidential/Secret e-Tappal |  Document Name |  Upload Document: -(.pdi, .jpg, .png eic.) Choose file | No file chosen
PDF document upleads are recommended for anline viewing
—— Tappal Received From Upload Scanned
Tappal
@ State Government Offices ) District / Taluka Offices ) External Agencies [ Sources / Citizens
— Letter Details —— Sender Details
Date of Letter Date of Receiving 08-11-2022 From Depariment * —Please Select Department-- -
Receiving Mods Courier/Post v From HOD —Select HoD— hd
Reference From Reference Number Sender Name _Select User— w
Tappal Subject
— Send To
To Office * AHMADABAD DDO Office ~  ToSection/Branch * --Select Section— v

Standard Subject * To User * —Select User- v

Click Here to SAVE Click Here to SUBMIT Click Here to Reset Click Here to CLOSE
EBINTNEJ{T the Tappal the Tappal all fields the Window

EERVICES

torate of ICT & e-Governance
bartment of Science & Technology
Government of Gujarat
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BookMark

other user

eTap pal DEtaI IS Transfer e-tappal to J

— % e-Tappa! Tracker § (£ Create Op A % Keep with Paper/Record §| @ B P Versions i =X& 05
Click here to see e-tappal properties

Normal v -—-Most Recent Users€ dd to
e-Tappal Details S0 - L4
File Zoom Transform Annotate
" TeppalNumost O0see-tappali2022 * 8 LAt YRl Bmwe V]2 QA& OO 15T Add e-tappal
Tappal Received From * State Government Offices v (& L to file
Date of Letter 09-11-2022 \\ 11
Date of Receiving 09-11-2022 N
Receiving Mode Ceniral Registry-All Department v :
Reference From 1234567890 |
Reference Number 23456789 -
o |
Tannal Quhiart TAart Quhinct
Remarks Sheet -
: &
Here you will see all remark -
— ——— &
s
Create new B
A
*Maximum Character kmit 1000
8
i
>
ED Gars a
b Tappal scanned
HPE copy will be
POINTNEXT, visible here - it W




Assign Tappal

Select route Advance Serach Select most recent

ORI Flexible route i

--Within subject hierarchy— hd

To:

Add -Most Recent Users-- v
[o{ o

Add
Subject All Mallers pertains to ATVT Projects Priority Normal v

Select priority

VWe have given predictive searc e user In To and CC. Please note
that user can select multiple users in To and CC.

HPE
Directorate of ICT & e-Governance
POINTMNEXT, e )
Government of Gujarat
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Inbox of Concerned User

€ - C A Notsecure | 10.10,6,:228080/egov/cffice jsp#

Vi €- 2251 = Wokdesk | BEe-Tappal | [@OficeNote | & Files | feMeeting | § RTI | #iomes | [Reporisv

- Inbox
Pending Work tems
[ Check tappal you SERUAGE Check newly cc e- Tappal Types
sent CC Inbo t% I
Check e-tappal —— CC Sent ltems
you have cc to ———
I ES!
others Gt 02
Dispatch Register 0
3 0-7 7-15 1530 00-90 90-180 180+
Dispatch Inbex | DaysI I
e-Taggal 30! MP-MLA
N 4
1 File
08
€ 06
S 04
02
0
0-7 7-15 1530 2090 90-180 180+
Days
e | T T EVP |

PDINTN EXT,

EERVICES

Aging Report Today's Meetings Calendar

¥ @ AN

& .'@. Welcome, Stuti Dava

Directorate of ICT & e-Governance
Department of Science & Technology
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To Check Bookmarked Tappal

;'t H2ZSI1=2 = Workdesk~ | B e-Tappal~ | B VIP Letter~ | & Files~ | Eie-Meeting ~ | § RTI~ | ## Other Modules~ | [ Reporis~ &~ A  Welcome, testd

Register e-Tappal

m Select Module Name L | Sel  Unfiled e-Tappal --Select Office Name-- --Select Date-- ¥ Change Priority Multiple Forward

Bookmarked e-Tappal 7 Search File
. From Office
L] s.no 4 Reference No My Dispatched Tappal Subject User To User * Received On
_ _ Click Here to see all
O 1 H o DST/qwe/fe- e-File Regarding Patel{fccount Officer,D5T) testd{Under 05-11-2022 12:10 PM
file/24/2022/1187 /BT Section Bookmarked e_tappa| Secretary, ARTD-1,D5T)
3 H o DsT/avT/e-hle/24/2022/1185/IT e-File all Matters pertains to ATV Soence and test3({Under Secretary, [T,D5T) testd{DyS0,BT,DST) 05-11-2022 11:56 AM
O Projects Technology
3 H o DsT/TPA e-filef24/2022/1184/1T e-File &ll Matters pertains to Third Science and test3({Under Secretary, IT,D5T) testd{DyS0,BT,DST) 05-11-2022 11:47 AM
O Party fLgency Technology
e-fi / ! A e-File cience an es nder Secretary,IT, es w0, BT, -11- :
4 H o DST/DLR/e-file/24/2022/1183/1T Fil AL 5 d test3(Under S t: IT,D5T) testd{DyS0,BT,DST) 05-11-2022 11:25 AM
- Technology
5 H o DsT/TPA/e-filef24/2022/1182/1T e-File &ll Matters pertains to Third Science and test3({Under Secretary, IT,D5T) testd{DyS0,BT,DST) 04-11-2022 06:36 PM
O Party Agency Technology
6 H o DET/MKQ/e- e-File ABC Science and test3({Under Secretary,IT,D5T) testd{DyS0,BT,DST) 04-11-2022 06:13 PM
] file/24/2022/1178/BT Technology
7 H o DET/MKQ/e-filef24/2022/1175/BT e-File ABC Science and test3(Under Secretary, IT,D5T) testd{DyS0,BT,DST) 04-11-2022 05:55 PM
- Technology
g H o DET/MKQ/e- e-File ABC Science and test3({Under Secretary,IT,D5T) testd{DyS0,BT,DST) 04-11-2022 05:37 PM
. file/24/2022/1173 /BT Technology
g H o i fe-filef24/ ! i e-File -Centre for Excellence cience an ardik Patel{Personal Secretary of es nder -11- :
DST/EXP/e-file/24/2022/1160/IT Fil IT-Centre for E 1l 5 d Hardik Patel(P | = et f test4{Und 04-11-2022 01:05 PM
O Project related work Technology Secretary, IT,DST) Secretary, ARTD-1,D5T)
10 H o DET/TRA e-file/24/2022/1161/TT e-File all Matters pertains to Third Science and Hardik Patel{Personal Secretary of testd{Under 04-11-2022 01:05 PM
O Party Laency Technology Secretary, IT,.DST) Secretary, ARTD-1,DST)

@ Department of Science and Technology, Government of Gujarat. Developed & Supported by HPE and Newgen
https.//10.10.6.22/office jsp# P ay. j o PP v g

HPE

Directorate of ICT & e-Governance
POINTNEXT, e el
EERVICES Government of Gujarat



Inbox (eTappal assighed to you)

|
g e- 42512 = Workdesk | FeTappal | OficeNote | & Files | #eMeeting | § RTI | #iOthers | [Reporis~ e v@A Welcome, Stuti Dave
Inbox (2) —Select Priority— v | —Select Date— PPl Change Priority | KWP | Multiple Forward
l:l ! Reference No Subject From Department /HOD From User ¥ Recsived On Modified Date
O - 0024 /e-tap All Matters pertains to ATVT Projects Science and Technolegy Stuti Dave{Deputy Section Officer,DST) 17-12-2020 02:19 #M 17-12-2020 02;19 PM
0 H o DST/WEB/e-fi All matters related to website Science and Technology Stuts Dave{Deputy Section Officer,DST) 29-10-2020 03:39 PM 259-10-2020 03:35 PM

< Prey Next =

0] E»Tapp:al = EdeMeeting @RI [ office {\Jole ‘ B Completes
0

: ! Pending

Click Here to check e-tappal
details

HPE
Directorate of ICT & e-Governance
I Department of Science & Technology I
EERAVICES Government of Gujarat
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CONVERT TAPPAL INTO E-FILE

E-TAPPAL AND E-FILE
—

HPE pre
'@ Directorate of ICT & e-Governance
Iyt Department of Science & Technology
EEAVICEE &ﬁ.,ﬂ" Government of Gujarat



eTappal Detalls

— TE—
Normal v || —Most Recent Users— Nl » Assion Q| & Add to File
RASSn

P Versions

= e-Tappal Details +

tappal to other user

Return — Return
tappal to last user

Refer — Send tappal
for refer to any user

getdocstream

Clarify — Clarify from
any user which is part
of flow (in the chain of
tappal flow)

Remarks

Vaikunth Chaudhari{Additional Chief Secretary ADMIN AMDDDO) writing

*Maximum Character limit 1000

Directorate of ICT & e-Governance
Department of Science & Technology I 1 7
EERVICES Government of Gujarat



Convert eTappal to eFile

Convert 1o file

Convert e-tappal to new e-
file

Department:

HoD:

Section/Branch:

Department Code:

File Type:

File Subject:

Subjeci Code(Tr Letter).

Description:
File Plan:

File Number:

HPE
POINTNEXT,

EERVICES

@ CTeate New File (DAdd fp Existing File

Science and Technology v

—Select HoD— v

IT v
24
e-file

All Matters periains to ATVT Projects v
— Convert e-tappal to existing
e-file
Plan AfLifetime) v

DST/AVT/e-filel24/2020/00134T

Directorate of ICT & e-Governance
Department of Science & Technology I 1 8
Government of Gujarat



Add eTappal to Existing eFile

HPE
POINTNEXT,

EERVICES

Search File

Department :

HoD:

Section/Branch

Department Code -

File Type :

File Subject :

Subject Code(Tri Letter) -

Description :

File Plan -

File Location :

File Created Under

() Create New File @ Existing File

Click here
for existing
e-file

Search
existing files
here

Convert fo file

g

Directorate of ICT & e-Governance
Department of Science & Technology
Government of Gujarat



Add eTappal to Existing eFile

|
Search File
File Number - Filter .
ile Number itter All File v
Department ; HOD:
P —Select Department-- v —Select HoD-- v
Section : File Subject :
—Select Section- v J
Click here
Creation Date - From To fOI" Sea I"Ch
T e g
DST/WEB/MPMLA/24/2021/0003/IT  All matters related to website Mot Aszigned  testd(Joint Secretary,0ST)  Science and Technology 07-04-2021 05:00 PM
Select .
existing file dieklisis
to add file
here
Directorate of ICT & e-Governance
PDINTNE}{T W e
EEAVICLES Government of Gujarat



Add eTappal to Existing eFile

|
(2 Create New File ® Add to Existing File

Search File

e DSTIWEBIMPMLA/24/2021/0003/T
Depariment e

B Science and Technolagy
HoD
Section/Branch © T
Depariment Code 94
Flle Type -

il MPMLA

Flie Subject

All matters related to websiie

Subject Code(Tri Letter)

WEB
Description
File Plan ’
Pian A(Lifetime)
File Location

Archived Files / Science and Technology / IT/ Plan A

Click here
to add file

File Created Under -
Department

Directorate of ICT & e-Governance
Department of Science & Technology
ent of Gujarat

HPE
POINTNEXT,

EERVICES

Gove

B&



CREATE NEWFILE

E-TAPPAL AND E-FILE
—————

HPE ey
'@ Directorate of ICT & e-Governance
iyt Department of Science & Technology
EEAVICEE &ﬁ.,ﬂ, Government of Gujarat



Create New eFile

|
_ o | O, o
e- 2SI = Workdesk | Ze-Tappal | ZOficeNote | B Files | fe-Meeing | & RTI | Hiothers | Reports~ & 994 \Weicome, Stuti Dave
Creaie File
C
_— My Fes Create New File
' 0 ¢ Approved Files
Intimation
'g (
S ¢ Search File

¢ Search Document

Y= . =
0-7 7-15 1530 30-90 90-18¢ 180+
Days
eTagpal I e} I MP-MLA l
4 File
€8
£ 06
3
O 04
062
0l— : .
0-7 715 15-30  30-90 90-180C 180+
Days
e | eo f wewms f

HPE
P D I N T N E}{T Directorate of ICT & e-Governance

| Department of Science & Technology I
EERAVICES Government of Gujarat 2 3

m——



eFile Creation

e
g e- 22512 = Workdesk | Be-Tappal | @ OficeNote | % Files | fle-Meeting | & RTI | #EOthers | IWReports~ T - SY8  \elcome, Stuti Dave
Create File
@Create Main File (Create Part File
Dituut: Science and Technology | e —Select HoD— v
Section/Branch T & Department Code 24
itz &-file v || ey All matters felated to website
Subjest Codefln Leten: WEB Becenpion: All matters relatel ‘o website Description C"Cé( here to
KIS T Plan A(Ligime) | e DSTMWEB/e-file|  \120/0013/T

s \
[ Write Description of File

Predictive predefined File ]
Subject

Select File Plan ]

HPE
Directorate of ICT & e-Governance
I Department of Science & Technology I 24
EEAVICEE Government of Gujarat



Add New

Newly Created eFile Attachment

Creale Office Nole Creale Diaff Lefier  Add documen! Request Dispaich Track Dispalch File Trackar Move Linked Files (0) Pnnt Note  Close

Enclosures File Praperties
|Fsle Zoom Transform Annotaie
Add Note Edit Note e : T ————— == s — =7 =
O : ‘ E. PRl Y >
FileNo.- DST/WEB/e-file/24/2020/0013AT ( |1—| 2OO & [E] = [M)
File Subject- All matisrs related to website B -
Add Note File Created On - 17-12-2020 0252 PM \
Government of Gujarat
Note 1 Secure ‘\ Sclencs and Technology
i i i
Please approve the file ~ SHChAN S dindhicag:
Stull Bave
Deputy Szclion Cfficer \
Sciencs and Teshnolegy R Government of Gujarat
17-92-2020
ALL Noting will be visible here - T —
Meeting Details Document
= Meeting Subject Wasakly Reviaw Maeting
- Mesting Venue My Cabin
¢ Meseting Start Date = 15.12.2020 12:35 M
V4
74
T Attendance List ;
Linkis) of Note 5 S e - ey «J —— S e TN -
= 7 Members Designation Department/HOD } - Attendance
2 2 Nitin M Taty Addilional Secretary HOD M Mamber Prasent
No-Ltoke:o Mo sumenkNute: 8 3 | TamogAnchana | SectonOffcor | Saenceand Technology | Member | Preset
@ 4 Jayendra Patel Extenal Extornal Mambar Prasenl
= Agenda Details :
Note Link Delste Link a | -
- |2 m =

Department of Science & Technology
Government of Gujarat

HPE
POINTNEXT,

EERVICES

2

Directorate of ICT & e-Governance I

25




Assign eFile

Select route

GO CREEN Flexible_Route ¥ v

Select most recent

To:

Subject

::::::::

-~Within subject hierarchy--

All matters related to website

€ 10 wnhom you want 10 assIgn

-Most Recent Users—

Priority Normal

Select priority

ite of ICT & e-Governance
Department of Science & Technology
ment of Gujarat
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Check New eFile Assigned to You

€ 5 C A Notsscure | 10,106.228080/egov/efficejsp# * @ fan@:

Vi €- 2251 = Wokdesk | BEe-Tappal | [@OficeNote | & Files | feMeeting | § RTI | #iomes | [Reporisv ¢-'*gl Welcome, Stuti Dava

100

Check newly

: Inbox
Sent ltems.
| Tappal Types
CC Inbox 0
0.8
cC Sent ltems Gl £ 06
S 04
Dispatch Request
0.2
Dispatch Register 0 0
0-7 7-15 1530 00-90 90-180 180+
Dispatch Inbex | DaysI I
e-Taggal 30! MP-MLA
A
1 m
0.8
z 06
2
© 04
02
0
0-7 7-15 1530 30-90 90-180 180+
Days
=sie ] co | wemis J§

Department of Science & Technology

HPE
P D I N T N E}{T Directorate of ICT & e-Governance
EEAVICLES 4' Government of Gujarat I 2 7

——



InboX

—
g e- 51 = Workdesk | He-Tappal | @ OficeNote | % Files' | Be-Meeting | & RTI | #=Others | [WReporis~ o v‘g‘ Welcome, Stuti Dave
Inbox (3) —Select Department / HOD— v Select Date— EeeNal Change Priority | KWP | Multiple Forward
Subject From Department /HOD From User VRecsived On Modified Date
All matters refated to website Science and Technology Stuti Dave{Deputy Section Officer,DST) 17-12-2020 03:02 PM 17-12-2020 03:0Z PM
All Matters pertains to ATVT Projects Science and Technology Stut) Dave{Deputy Section Officen,DST) 17-12-20620 (2:19 PM 17-12-2020 02:1S8 PM
All matters refated to website Science and Technology Stuti Dave{Deputy Section Officer,D3T) 29-10-2020 03:39 PM 29-10-2020 03:39 PM
< Prey Next =

Ti T ‘
&R @ Office Note W Gorpieted

Pending
HPE
Directorate of ICT & e-Governance
Department of Science & Technology I
4| Government of Gujarat
4

EERVICES



eFile View

(# Create Office Note J§ B Create Draft Letter Add Document Request Dispatch % Linked Files (0) | & Print Note X&)

- ) I |

--Most Recent Users--

Décirnents File Details ¥ I
| + Add Note # Edit Note l 3 Directorate of ICT & e-
FileNo.- DST/DLR/e-file/24/2022/1195/T Nitin Sangwan, Governance Department of
File Subject- AA IAS Science and Technology

File Created On - 07-11-2022 10:45 AM 2 ARSI

Wing, Karmyogi Bhavan, Sector 10-A,
Gandhinagar, Gujarat — 382010.

Director
Notg 1 §ecure

Assigned

Rahul Parmar

Under Secretaryl No: Date:

T : ]

Sclence and Technology
07-11-2022 10:46 AMJ To,

Returned
Rehit Ninama
Secfion Officer
Section A
Science and Technology "
07-11-2022 10:47 AM Ref:

Sub:

Linkis Dear Applicant,

No Links to th tN 5 .
DS lomeanens L, At the outset, I on behalf of the Government of Gujarat convey my appreciation to the fact that

vou have chosen Gujarat State to set up/expand your operations.

Asatee oo Tambalalf alabie M acinnincccnas al fMitleces canecans wass mmmnncicsion e sl Docsaleaa

PlCiIL]

Only Creator of e-file will able to complete the file

HPE
POINTNEXT,

EERVICES

tappal to other user

Return — Return
tappal to last user

Refer — Send tappal
for refer to any user

Clarify — Clarify from

any user which is part
of flow (in the chain of
tappal flow)

Approve — Approve
the file and send back
for completion

Directorate of ICT & e-Governance
Depar of Science & Technology I 2 9
Government of Gujat



Forward eFile Click here to

send e-file

.|
File Movement Route Type: [l . Send
_\Within subject hierarchy— Click here to ]
_ select route Click here to
To test3(Under Secretary DST) | ~Ma exit screen ¥
Subject _ — Priority
All matters related to website Enter usernami] Normal hd
here
Click here to
change priorit
'“ Direct te of ICT & e-G
POINTNEXT -y



Create Draft Letter

Directorate of ICT & e-Governance

I
Create Office Note Create Draft Lefter Add Document Request Dispatch Track Dispatch File Tracker Move Linked Files (0) Print Note Close
Click hereto
Enclosures File Properties Create Draft $ |
, ransform Annotate
— FileNo.- DST/WEB/MPMLA/24/2021/0004/T — ( |:|1 neor#a £e : 5 = @)
File Subject- All matters related to website B -
File Created On - 07-04-2021 06:13 PM N
\\
— (T
N\ STIWEB/MPMLA/24/2021/0004/1T
N
N
O
|
o
L=
¢
4
%4
T
&
8
N
3
)
8 e
POINTNEXT, o

EERVICES

Department of Science & Technology
Government of Gujarat



Create Draft Letter

|
[Style] v | Arial vig v MOM v
BIIU|lEs==|—|E= i M - Select File Type
= A ér—a Letter Head
Letter Head-Gujarati
0
Government Of Gujarat Meetin
Block No.7.5th Floor, :
N
New Sachivalaya, Gandhinagar-382010 c
Usermame - Phone No. :8989898989 Click here to
Designation Fax No.: 8989898089 select template
Email: jh@gmail.com
No.: Date:
To.
1. Secretary.DST Block no.7/3, New Sachivalava Gandhinagar
2. Sec..(Exp).FD Block no.4/5, New Sachivalava Gandhinagar
N s Enter here
3. Managing Director.GIL. Block no.2/2, Karmyogs Bhavan Gandhinagar v
Click here to save
template
'“ Directorate of ICT & e-G
nNNER )

EERVICES ——



Create Draft Letter
.

[Style] v | Aral v|4 [MOM v
bz (Emam|-|EE| [o o8
Science and Technology
Government Of Gujarat
Block No.7,5th Floar,
New Sachivalaya, Gandhinagar-382010
Usemnarnie Phone No. (8989898989
Designation Fax No.; 8989898989
Email: jh@gmail.com
Add Draft Letter
Draft Lefter_12] |
No.: m Date:
Enter the name
; of Draft Letter
™ and Add
1. Secretary. DST.Block no.7/3, New Sachivalaya Gandhinagar
2. Sec.,(Exp).FD Block no 4/3, New Sachivalava Gandhinagar
3. Managing Director,GIL, Block no.2/2, Karmyogs Bhavan Gandhinagar v

Sava W Cancel
HPE
Directorate of ICT & e-Governance
Department of Science & Technology
Government of Gujarat

EERVICES ——




eSign after Approval & Approve
with eSign

Scenario 1: Approver can only approve the file which will be sent to initiator.
Initiator will then send the file to User for eSign

Scenario 2: File can be Approve and eSign directly.

POINTNEXT § B



Scenario 1:
eSign after Approval Process: Step 1: The initiator user creates the file and then creates a draft letter and assigns it to the user

for further process.

(# Create Office Note §§ Bj Create Draft Letter j €3 Add Document Request Dispatch § W Track Dispaich | & File Tracker % Linked Files (0) © Close
Vaikunth Chaudhari(ASTADMN.IT.DST) v C Update File Plan

Notings File Details L

Directorate of ICT & e-
Governance Department of

G )
y(’(%&R

Normal v

-~

« Download as Zip

Nitin Sangwan,

IAS Science and Technology
Di 2 4 Floor, Block Number -2, C & D —
irector Wing, Karmyogi Bhavan, Sector 10-A,
Gandhinagar, Gujarat — 382010.
Created on
€ ® Draft Letter_Ajay11 10 07-11-2022 01:40 PM L No- Date:
N o QR Code 10 07-11-2022 01:40 PM 1 T
o o,
1 o Barcode 1.0 07-11-2022 01:40 PM 1
Download Delete Edit Draft Property TrackShest
Ref:
Sub:

Remark
s A

At the outset, I on behalf of the Government of Gujarat convey my appreciation to the fact that
vou have chosen Gujarat State to set up/expand vour operations.

< i i Analee cevtv vt T e Lalhh ol cl ale e M ancinniv s amns ol M asicnes cmsssmns cmsms mmmmen = md - om Al o Lnce aleea

[ New | [TTCTe =]
Hpe
Directorate of ICT & e-Governance
Department of Science & Technology
4I Government of Gujarat

EERVICES ——




Step 2: Authorized user receive the file, user can approve the file. HTML convert into PDF with QR Code and File No.

‘E HS1R (# Create Office Note § B Create Draft Letter § € Add Document Request Dispatch § @8 Track Dispatch § & File Tracker % Linked Files (0) | & Print Note B« X&)
L .
-Most Recent Users-- Ll ~ Forward Q ﬂh « Approve & Esign X Return and Close

Documents File Details |

[ Troeoe | eons =1

Directorate of ICT & e-

FileNo.- DST/AVT/e-fiei24/2022/1197/1T Nitin Sangwan, Governance Department of

File Subject- All Matters pertains to ATVT Projects IAS Science and Technology

File Created On - 07-11-2022 01:40 PM R N 8 SR D

Dlre(:tor Wing, Karmyogi Bhavan, Sector 10-A,

5 @ Gandhinagar, Gujarat — 382010.

Assigned
Rahul Parmar
Under Secretary No- Date-
11 .
Science and Technology
07-11-2022 01:41 PMJ| To,
Ref:
Sub:
Link{s) of Note Dear Applicant,
. ’ Name ‘ Path
i h : : i
WO o e At the outset, I on behalf of the Government of Gujarat convey my appreciation to the fact that
vou have chosen Gujarat State to set up/expand your operations.
B o 2l moibrsit. X mv o s Tl i ale. w. M i vevs o i wiridh PRY F o SOty (e S SIC it S RIS S MR T R . Y Ly Sy, EREl NP NS 22
I P l [ | = I

HPE
Directorate of ICT & e-Governance
I Department of Science & Technology
EERAVICES Government of Gujarat



Step 3: Once the Authorized user approves the file and sends it back that file to the initiator user, the initiator user sends draft
letters for eSign with help of the “Send for e-Sign” button.

k' 2512 (# Create Office Note § Ei Create Draft Letter § €@ Add Document Request Dispatch §| B8 Track Dispatch §| % File Tracker % Linked Files (0) § & Print Note i =JelE]

Notings File Details

«Download as Zip — getdocstream

I R

® Draft Letter_Ajay11 07-11-2022 01:40 PM
m QR Code 1.0 07-11-2022 01:40 PM 1

o Barcode 1.0 07-11-2022 01:40 PM 1

Cmw Aspmc

Al r mmen | el o S s vt o Ca AR Sy Ty e W P B s ey S oo
L 1 e S s - .

A Pw it | Nt P i st B e vty 0Ty s s W 1 Tt B g S St 4
S 11 o SO s e

B B e | e e e B bt iy Sy e R B T Tt Tl pa T Taaas o
Dosunians v b = D=t -4 L * e 30 v sy m——

Download Delete Edit Draft Property TrackSheet e

A P s | STl TS St e an ] 3 CALRIE Sy Wy R W TN T P ph e Thomes O e
B Sy

s o s | Samal @ e Goverrimm o Chateal Sy Ty R R T s P g e e O
s o o oy

Ay mamen | ot e Camarreman of CalBee Eemy Ty apEeCER 1 o S P s v oo
L 34 e Sy gt e

BB | o A P e rn ! W Tkt oy Ty WP e 1 Tt P g S v ot
L T O S o .

B4 e | Al B S swn S Chamott ——y 0y a———— P o Pt o b o St
Siwve v v ! g a—

e — --—-.-._-uuuw_q- A T T P! P e S Ol
T 11 - w—p—

As Bn s | . et @ e Corrrvee O Clettal SImewy Wy RSICE 5 T T P pos e Cvan O
R e

A e e | oF SaNRS # e CaverTevart i Chaem SEremy Ty ACCIVCEETT W 1N T P gee S cw Teamee
s

Bew | M T wt o T W ey s RIS W 1 Tt S g — vone e
e U s ) o o

el i e e at e s R i )
Lowte T e s s g ——

A e e | Sl o o vt ) U] Chete vy 0y A B [0 N P! e o et i et
e 11 - o T s Sy

By B s | St @ T Sanrinan O Chahol Sy Wy A e T P g S S O

[ New | e CW
Directorate of ICT & e-Governance
Department of Science & Technology

EERVICES Government of Gujarat



Step 4: The initiator user selects any flow user name and sends a file to that user to perform e-Sign.

File Movement | 4 Send JCAST

[ Vaikunth Chaudhari(ASTADMN,ITDST) v/

To: Vaikunth Chaudhari(ASTADMN, IT,DST)

Subject, All Matters pertains to ATVT Projects

Tracksheet

Date Time Action Done By Priority
07-11-2022 01:41 PM Assign Rahul Parmar(Under Secretary,IT,DST) Norma!
07-11-2022 01:43 PM Approved Vaikunth Chaudhan{ASTADMN,IT,DST) Normal

HPE
Directorate of ICT & e-Governance
I Department of Science & Technology
EERAVICES Government of Gujarat



Step 5: Authorized user selects the document and clicks on the e-Sign link for the further process.

‘k' 22512 (# Create Office Note § B Create Draft Letter | € Add Document § % File Tracker % Linked Files (0) § & Print Note i = Xe [t
L -

# Retumn after E-Sign
<

Notings File Details

«Download as Zip — getdocstream

Created on
g Draft Letter_Ajay11 10 07-11-2022 0140 PM
Ao QR Code 1.0 07-11-2022 01:40 PM

o Barcode 1.0 07-11-2022 01:40 PM 1

A D St o St o e Dt W Caiuo S——y Wy S—— ) T T T g S S k.
Bl e et e e e

T S A T e L Tenat] 5 G Sy W) KTt B 1V TRT P s e e Chiae
Lomte 17 ret o e e TEe e

e ¢ o — v vt o Chae S——"y 9§ ST——— 5 T et Pt g . v S
T e v ———— e ——

Property TrackSheet
AT A et @ T Tom Tt o O ey ) GRImSE B T T P g st D
T be b4 1 S e s

05 B e 1 et P w GorTEar] o CASME Loy Ty RSSWSEET T Rt P o et Cvam Dt
L b g e e ———

Ar w ot X e et o ChgA o Ty g TSR B e (et P [ . T—— A
e b v e s o e e
BB v e vt o Cagiew ey TS R W 1 et Pt g e c— k-
Taate b b S s b —

A Pw v S G vt o e —wy T3 mpr—t 01 e et St . . c— e
T 0 b S Sy ——

Remarks

A e o St P vt o G vamewy 75 Rpur—— 0 (e Twd Pt g e —
B el T

A B it | b 8 e Camprranant # Cogponst by Sy appr—— - Bt . S S— .
T 15 L S —

B Prw it Sl o P Carrweast o Chigpo —"y 5y mpp—— W O Tt Bt o T S— .
S 13 S WS g S

A e et | o St ot W Cirvwnant o Chgaon Sy Ty ap—— ) T T Tl g S o Ol
T 2 Y s e

P | St o W Cnrvennt 3 Chgh —ny Wy Sp—— ) 1 T Pt g S v O
T 10 Ve e Tp———

A e st | 3 el ot e Darrevant 3 Chgivm Sreny W AT G e Mt Pu s T o O
T e e (e e

A Ta S | St F Ta Tt o T Ea—— T T T TN WD P s e Coem et

HPE
Directorate of ICT & e-Governance
POINTNEXT

EERVICES Government of Gujarat



Step 6: Authorized user clicks on the Aadhar eSign button.

G?L Test Gateway

enabling € - Governance

You are about to digitally sign a document which is legally valid. Please review carefully before signing

Document Details
Request Date & Time
Document Hash
Document URL

Document Name

© eMudhra Limited. All Rights Reserved.

For terms of service, privacy policy and disclaimer, please visit www.emudhra.com

HPE
POINTNEXT,

EERVICES

07-11-2022 13:46:54

View Document

Document URL

document

Choose your signing options Cancel

Aadhaar esign

Aadhaar based document signing

Departr nology
Governr

@ Directorate of ICT & e-Governance
) i ce & Tech



Step 7: Authorized user submit all details and click on Perform eSign button.

Trust Delivered

(e emudhra | qsign service GUJARAT INFORMATICS LIMITED

eSign User Authentication
You are redirected here to authenticate for eSign of below document by GUJARAT INFORMATICS LIMITED. Please note the transaction ID: GI1L20221107134654657

Documents to be signed from Authenticate Here
GUJARAT INFORMATICS
LIMITED Don't have an account? Create a new account

document Authenticate Using @ Username O Mobile No OPAN
View Document View
Hash

Signer ID
PIN Forgot PIN ?
oTP @®sms oTP OT-OTP

Get OTP

[J 1 agree to authenticate for this transaction using above credentials and continue to accept the terms and conditions under my Subscriber

Agreement.
Perform eSign Cancel

Generate Username & PIN

Directorate of ICT & e-Governance
Department of Science & Technology
Government of Gujarat

EERVICES ——



Step 8: After e-Sign process, the user views the eSign at bottom of the every page and returns that file to the initiator

. : 3513
k Q{;:sli

m Documents File Details

+ Add Note & Edit Note

=]

FileNo.- DST/AVT/e-file/24/2022/1197AT
File Subject- All Matters pertains to ATVT Projects
File Created On - 07-11-2022 01:40 PM

Note 2 cur
Approved

Send for E-Sign

Link{s) of Note

Science and Technology a
07-11.2022 0141 PM

Vaikunth Chaudhari
Assst Admin

T

Saence and Technology
07-11-2022 01:43 PM

Rahut Parmar

Under Secretary

T

Science and Technology
07-11-2022 0184 PM ~

Bl e eo:n! e i

No Links to the current Note.

HPE
POINTNEXT,

EERVICES

[# Create Office Note § Bj Create Draft Letter § € Add Document % Linked Files (0) | & Print Note J=JEei)

“ Return after E-Sign

getdocstream

T s wah ks B s p——

A e | e F e rewrvert o G ey Ty T W 1 T Py e o e
T b kW e o ———

Al e | v af o 9 s o e 1Ty TS e b (v (T Pt poe v s o
Cawe N e L s Uy

e R N e ]
e
A Pe et e St o e aeianent o Clisesl Las ey Wy ST B T T Tes s T Chaaas i st
Dve v v L e e ————
M Pe mmmt | SEbad o Ve Seeererrant 3 Chaesi Smeey T3 SEISCEET W T T T e N Cvoees Damre
Trw v e o -
Al e et | v St o the Gaowmmmmaet o Clanend Sy Ty RS i T e S g e e O
T 1w S e y————
A4 e mamm | o P Caverereers of Chamem IETvmy T TR I T G P pes T Cvoee Chare
e e

AL et | - o S Cumernen o Chao ey g R 5 T Pt P g b c— Gt
Lt e s B s MwWTe

M o et | = Sl @ 1 Smerasmens of Chipats amwmy Wy METET & P h Tt g e aseas Sagad
Lowm o s B arw e o —

i et 1 1 Bt ¢ 8 St OB Sy vy AP B T T Putt s e St Chir et

T vt s e e —

AP ot o el 3 e Carr et D i Sy Ty ST 1 TV T T e T N e
Tewm 1 s e o mp——

A1 e s | v v o w Caveree o CAcar Ty Ty GETRCRT i T (s P! (e e Coae Charm
T bt 000 e s e e

. Caerreey i CALBOR STy TV RETRTERT i SN S Pt s e v e
e
&

» 7
Foe N DST AVT o SleT4 W22 10T .

e N T e - —

Al e et | SRS e St 4 Chapent Sy 0y T 5 T N T s N SR St
Toww = e B s SE e

B e it | St o Sy 5 CLApn Saeny Wy A T T P P T o et
T 71w L e e ———

M Pe mmuet |ttt o e Seeevewvert 3 Closet STemy T3 SETRCEEET W e (RS T e e Coser Samre
T e s b ar e oy ——

I e T e T R e e
Teare et s e g -

Al e et | v v ol o (Y et 4 Chd fa ey 1Ty METE R e Ve Tt P g . ot
LA U S s B ArE e (g

B Re st |t ad 4 S s O Dot vy 0y g ——— . S!Sty ¢St oo ot
B

Ao it | St d e Samennand S Chipett Gy Ty MR T T Vel s N Choaa Dt
T e L S g O —— -

Directorate of ICT & e-Governance
Department of Science & Technology

Government of Gujarat



Scenario 2:

Step 1: The initiator user creates the file and then creates a draft letter and assigns it to the user for further process.

Step 2: Authorized user receives the file, user can click on the “Approve & eSign” button. HTML file converts into PDF with QR

Code and File No.
‘g 2H3IS512 [# Create Office Note § B Create Draft Letter § € Add Document Request Dispatch § @8 Track Dispatch % Linked Files (0) § & Print Note B« JX&li=s
L -
~Most Recent Users-- v B [ Clarify/ Send Back ll < Retum | « Approve & Esign | | % Retum and Close

m Documents File Details * I

I + Add Note l # Edit Note I b4 ll Directorate of ICT & e-

FileNO.- DST/AVT/e-file/24/2022/1197/T Nitin Sangwan, Governance Department of

File Subject- All Matters pertains to ATVT Projects I AS Science and Techno]ogy
File Created On - 07-11-2022 01:40 PM 2 %d Floor. Block Number—2.C & D —
Director Wing, Karmyogi Bhavan, Sector 10-A,

-Im Gandhinagar, Gujarat — 382010.

Assigned

Rahul Parmar

Under Secretaryl  No- Date:

11 .

Science and Technology
07-11-2022 01:41 PMJ To,

Ref:
Sub:

Dear Applicant,

Link{s) of Note

.. Name Path

No Links to the current Note. . Al Ja
= At the outset, I on behalf of the Government of Gujarat convey my appreciation to the fact that
vou have chosen Gujarat State to set up/expand your operations.

Aaalie acetevad T o Lol oIl c L el « 7 ccrmrmrnrr et ol et ammd o mcemesnr rreme mim e rme = b e e dbew Lo va 4l ca
S |
I « CJ: .; | =t I
HPE
Directorate of ICT & e-Governance
g Department of Science & Technology
Government of Gujarat

EERVICES



Step 3: After Approve & eSign, the file is approved and ready for eSign, user selects the document and clicks
on eSign link for further process. The rest of the other steps are the same as per Approve process.

(# Create Office Note § B Create Draft Letter | € Add Document § % File Tracker % Linked Files (0) § & Print Note = Xe [t
# Return after E-Sign

Notings File Details

«Download as Zip — getdocstream

B P Wt S 8D W Sy
e e (A d— S -

Created on
g Draft Letter_Ajay11 10 07-11-202201:40 PM -
Ao QR Code 1.0 07-11-2022 01:40 PM e

A Do s o L el A P Dy wwnt o e Gy ) ap v B T el P g T . a v
! o Barcode 1.0 07-11-202201:40 FM ot it s s ey i s ey o i
e ot o g

S " — o T Dmarrwnt o Chgie Sy Sy S——— ) T et P g S v Cagaw
T 10 gt ———— e p—————

Download Delete Edit Draft Property TrackSheet

e TE ma | AT St o P G et o Ol ey ) SIS 1 T T Pt pe e v O
T b i S e ———

e e st 0 et o Sm Gowmrrert o CASMTE Comey Ty RS 0 P et Pat g e Cvm Dt
L b g e e ———

s, el F e et o Casa e TEeey T GIIESEETT B e (et 7 s . T— s
Lo b 0 S s s

BB v e vt o Cagiew ey TS R W 1 et Pt g e c— k-
Taate b b S s b —

A Pw v S G vt o e —wy T3 mpr—t 01 e et St . . c— e
T 0 b S Sy ——

Remarks

A e o St P vt o G vamewy 75 Rpur—— 0 (e Twd Pt g e —
B el T

A B it | b 8 e Camprranant # Cogponst by Sy appr—— - Bt . S S— .
T 15 L S —

B e a5 o St of T vt W Chgpo) ——"y vy S —— B Tp Tt Pt gy T S— .
S 13 S WS g S

A T - - Charrwnant o Chgaom bty 77y S Wi Toe e Tt o e cvumen Cuimrnt
T 12 - S s e

P | St o W Cnrvennt 3 Chgh —ny Wy Sp—— ) 1 T Pt g S v O
T 10 Ve e Tp———

A e st | 3 el ot e Darrevant 3 Chgivm Sreny W AT G e Mt Pu s T o O
T e e (e e

A Ta S | St F Ta Tt o T Ea—— T T T TN WD P s e Coem et

HPE
Directorate of ICT & e-Governance
Department of Science & Technology

EERVICES Government of Gujarat



Approved eFile Intimation

-
k’ HS512 = Workdesk~ || B Files~ | 23 Other Modules~ | [ Reports~
?

All the people in flow will get\ B A Welcome,
intimation is e-file is approved

Create File
Pending Work ltems . Aging Repor?, J Today's Meetings Calendar
/4 Pending Tappal
A p/ . ’/

My Created Files

{ My Worked e-File

Count

Search Archived Files (RMS)

0 Search Document

. 0-7 7-15 15-30
Audit Paras Days
eTaopal [ cor f§ me-mea i

Pending File
E View Productivity in Last Week
8
View Productivity in Last Month
0-7 7-15 15-30
- . Days

View To-Do List {0)

\vy eFiz [ co fi mp-nea i

New (0)

e

> 2 v © Depariment of Science and Technology, Government of Gujarat. Developed & Supported by HPE and Newgen
https://esarkar.gujarat.gov.in/office jsp*

% 0117 PM g
) 09-11-2022 L2

'“ ) ‘ -
P Dl N T N E}{T g Directorate of ICT & e-Governance

Department of Science & Technology 4 5
EEAVICEE Government of Gujarat



Approved eFile Intimation

g e- 22S51R = Workdesk | [Fie-Tappal | (£ Office Note | % Files | Be-Meetng | #& RTI | #iothers | [Reports~

——
R

& v'@‘ Welcome, Stuti Dave

Approved Files Intimation

File Number

DST/WEB/e-file/24/2020/0014/IT
DST/INF/e-file/24/2020/0001/1T

DST/ALT/e-file/24/2020/0001/Esta.

DST/ERC/e-file/24/2020/0001/IT

"
e

File Subject

All matters related to website
Work related to Infocity
Allotments of Plan/Non Plan Grant

Establishment-50-55 Review Case

Description

related to IWDMS 2.0

Approved By

Stut: Dave({Deputy Section Officer,DST)
Tarang Andharia(Section Officer,DST)
Stuti Dave({Deputy Section Officer,DST)

Nikunj Jani{Under Secretary,DST)

Approved On

17-12-2020 03:12 PM
15-12-2020 05:41 PM
23-11-2020 11:24 AM

29-10-2020 03:48 PM

< Prev Next >

HPE
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Search eFile

|
_ . ) le, o
e- 2SI = Workdesk | Ze-Tappal | ZOficeNote | B Files | fe-Meeing | & RTI | Hiothers | Reports~ & -S4  \Welcome, Stuti Dave
Creaie File
C
— LA Search e-file
: 0 ¢ Approved Fiies
Intimation
'g (
8 { Search File

¢ Search Document

Y= . =
0-7 7-15 1530 30-90 90-18¢ 180+
Days
eTagpal I e} I MP-MLA l
4 File
€8
£ 06
3
O 04
062
0l— : .
0-7 715 15-30  30-90 90-180C 180+
Days
e | eo f wewms f

HPE
P D I N T N E}{T Directorate of ICT & e-Governance

| Department of Science & Technology I
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Search eFile

g e- Kl = Workdesk | HeTappal | OficeNote | % Files | feMeeting | & RTI | #EOthers | EReporis»

—_—

o3 .\@,‘ Welcome, Stuti Dave

File Number

Department

Section

Creation Date

—Select Depariment—

--Select Section—

File Subject

All File

—Select HoD-

HPE
POINTNEXT,

EERVICES

Search e-file using the criteria selected

Directorate of ICT & e-Governance
Department of Science & Technology I 4 8
Government of Gujarat



eMeeting Key Features

Meeting Minutes of Action
Scheduler meeting Tracker
e Schedule Meeting » Draft creation of « Create action tracker
. Creation of Agenda MOM for the meeting
: :  Approval of MOM * View action tracker
« Formation of meeting _ _ _
committee  Circulation of MOM « Update action tracker
. Accept/Reject |:> * View MOM |:> . Assigning of action
Meeting invitation item
+ Nomination of other v AElom e
official for a meeting completion
* Reschedule a
meeting

« Cancel a meeting

HPE p
w Directorate of ICT & e-Governance
POINTNEXT, Y epsmmanestSdencs & Tutmob

EERVICES



Features of eMeeting

» User Can Create Three types of Meeting

1. Ad Hoc Meeting
2. Formal Meeting

3. Committee Meeting

» User will get Meeting Calendar where they can see all their
scheduled Meeting.

» Mobile Application is available from where user can accept/reject
meeting invite and can check all the detalls of e-meeting module

which is available on web

» User will get the meeting invitation notification on SMS and

FONTNEXBmMal of High and Very High priority meeting. B



Features of eMeeting

If user wants to have a meeting with on short notice with his
colleague/or any other officials without any formal invitation they can

create the Ad Hoc Meeting.

Adhoc Meetin E> . .
There no need to appoint Chairman and Convener.

No need to add any agenda for initiation of meeting
No need to ask for approval for convening the meeting
Option of sending e-invitation or formal invitation

No need to create MOM or actionable

If user wants to Create a formal meeting, an approved agenda is

compulsory to initiate the same

Formal Meeting |:>

Chairman and Convener are mandatory

Need to send the meeting for approval

A formal invitation will go to all members whenever meeting is approved.

POINTNEXT, Intimation will be shared by Email & SMS.




Features of eMeeting

First User need to create the committee

Committee Meetino E> Committee circular will be sent to all members of committee

If user wants to Create a Committee meeting, an approved agenda is

compulsory to initiate the same

Chairman and Convener are mandatory

Need to send the meeting and committee for approval

A formal invitation will go to all members whenever meeting is approved

» System will generate below templates as per office procedure
1. Committee Circular

Templates Submitted Committee Circular
Generated in

Formal and

Agenda Details

Committee
Meeting

Meeting Invite

Minutes of Meeting

HPE
POINTNEXT, - -
feTvicns— ] . Meeting Details




User Dashboard

g e- 428

e-Tappal
Pending Work ltems

= Workdesk | Ee-Tappal | (& OficeNote | % Files | f3e-Meeting | [§Reporis~

08
£ 06
3
o 04

0.2

Aging Report

Click here

leetings Calendar

Tappal Types

07 745 1530 30-90 90-180 180+
Days
e-Tappa! I Gol l MPMLA l
File
07 745 1530 3090 90-180 180+
Days
=rie ] col i vemea |

Time
05:51
PM

03.58
PM

05.03
PM

0802
PM

Department

General
Administration
Department

General
Administration
Department

General
Administration
Department

General
Administration
Depariment

Venue

Other

Deparment

Department

Department

Welcome, Manojkumar Ravishankar Shukla

Subject

anjng

2130 {2412«
wifasizladl 7 s330ed
CREER: MR TRTICE ]
eligstl UIElL =fell]

300 HI412 |
sl 7 s3aq
933 qudid| yid
efi=l ULELl =¥etl]

Diwall Viacation
Extension

HPE
POINTNEXT,

EERVICES

Directorate of ICT & e-Governance
Department of Science & Technology
Government of Gujarat

m——
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eMeeting Dashboard

Today’s Meetings Meeling Invites

.

- No pending Invites

Subject: Weekly Review MeeTr—— T—

Start: 22/10/2020 0523 PM
[ Creste Adhoc eMeeting End: 22/10/2020 05:53 PM TOday’S Meeting W|” be Meeting |nvite W|” be

Venue: Committee Room No.3, 3rd Floor, o el -
(Z Create Formal eMesting | Alack No R Secrefariat Gandhinanar visible here visidle nere
& Create Committes eMecting today < > Oct, 2620 'monm weele  day
B  Mesiing Details )

25 26 27 28 29 30 Eal

& Department of Science and Technology, Government of Gujallt Developed & Supparted by HPE and Newgen

Is Is Meeting Calendar

where all future meeting will

irectorate of ICT & e-Governance

HPE
. .
Department of Science & Technology
S VISI .

EERVICES




Meeting Invite

<> C A Notsecure | 10.10,622:8080/committes/index.jsp v @ /' G % ’ :

z e- 2RISR E My Meetings Q  Search Mesting
_ Priority Type Subject Department/HOD Start Date Time Venue Status Commenis Aciions

= My inbox Adhoc  Weekly Review Meeting Science and 15-12-2020 12:22 PM - My V4 o x i

Technology 12:52.PM Cabin
[£ Create Adhoc eMeeiing

(£ Create Formal eMesting

Next

¥ Create Commitice eMeeting
8 Mesiing Details > My Meetings
B Actionable Details » Old Meetings

roeting et
meeting invite by

¥ Commiitee Details ¥ KINQ Nere

Tuesdsy, 15 December 2020

_, f Sei Technol f . P
10,10:6:22:8080/com findecips 2 Department of Science and Technology, Government of Gujarat.Developed & Supperted by HPE and Newgen

13



Meeting for Approval for Formal Meetings (INBOX)

Click Here to see
meeting details

(O i ee OMeetings Onmom (DActionables
Type Subject Fram Department/HOD From User Received On Status Created By
[# Creste Adhoc eMeeting
Meeting Weekly Review Meeting Science and Technology Stuts Dave{Deputy Section Officer) 15-12-2020 12:27 PM Pending Stuti Daye{Deputy Section Officer)

[# Creste Formal eMesting

£  Mesting Details » "

_ Click on Inbox to see any new
pending work item. From here
user will get meeting detail

& Committee Details >

Tuesday, 15 December 2020

& Department of Science and Technology, Gavernment of Gujarat Developed & Supparted by HPE and Newgen

HPE
Directorate of ICT & e-Governance
I Department of Science & Technology I 1 6
EERAVICES —— Government of Gujarat



Meeting Invitation After Approval of Meeting

Meeting Invitation

m noreply -iwamsiic

havmanshep of
annlet of W it

Meeting Momation
UIyect Waekly Rwvew Maning
1 ar

it Date Teve 221023000 0100 Py
-

Verse Gt O%

EMAIL

HPE
POINTNEXT,

EERVICES

€ ADGUJGOV

Respected Sir/Madam Pratlk
Chaplot

You are ivited for the below
meeting under the Chalrmanship of
{ Shr Ashish Singh ) as you are &
member of tha meating

Meeting iInformation

Subject. Woekly Review Meeting
Siart Date Time: 22-10-2020 03.00
P

Venue GiL Office

Government of Gujarat
Science and Technology
Sachivalaya, Gandhinagar
Date : 22-10-2020

Government of Gujarat

SMS

To,

Mr. Hareet Shukla(Secretary), Science and Technology

Mr. Nikunj Jani(Under Secretary), Science and Technology

Mr. Sanjay A Shah(Technical Officer(IT)), Science and Technology
Mr. Tarang Andharia(Section Officer), Science and Technology
Mr. Nitin M Tatu(DGM(APP)), Gujarat Informatics Limited

Mr. Akhlesh Goyal(Consultant), Science and Technology

. Ms. Stuti Dave(Deputy Section Officer), Science and Technology

Do PN

Subject: Weekly Review Meeting

Sir,

With Reference to above subject and as decided, a weekly review meeting is scheduled as below under the

chairmanship of Secretary DST.

You are requested to make it convenient to attend the same as per schedule with necessary information.

Date: 22-10-2020
Time: 05:23 PM

Venue: Committee Room No.3, 3rd Floor, Block No.8, Secretariat, Gandhinagar, Gujarat-380014

Thanking you

View and Tracking on Mobile App available in eSarkar

Yours faithfully

Nikunj Jani
Under Secretary
Science and Technology

= | 58



MEETING INVITATION

Government of Gujarat
Science and Technology
Sachivalaya, Gandhinagar
Date : 22-10-2020

Government of Gujarat

To,

Mr. Hareet Shukla(Secretary), Science and Technology

Mr. Nikunj Jani(Under Secretary), Science and Technology

Mr. Sanjay A Shah(Technical Officer(IT)), Science and Technology
Mr. Tarang Andharia(Section Officer}), Science and Technology

Mr. Nitin M Tatu(DGM(APP)), Guijarat Informatics Limited

Mr. Akhlesh Goyal(Consultant), Science and Technology

. Ms. Stuti Dave(Deputy Section Officer), Science and Technology

Nonpwon =

Subject: Weekly Review Meeting

Sir,

With Reference to above subject and as decided, a weekly review meeting is scheduled as below under the
chairmanship of Secretary DST.

You are requested to make it convenient to attend the same as per schedule with necessary information.

Date: 22-10-2020
Time: 05:23 PM
Venue: Committee Room No.3, 3rd Floor, Block No.8, Secretariat, Gandhinagar, Gujarat-380014

Thanking you

Yours faithfully
Nikunj Jani

Under Secretary
Science and Technology

HPE
POINTNEXT,

EERVICES

COMMITTEE CIRCULAR

Weekly Review Meeting

Government of Gujarat ,
Science and Technology
Section : IT
File No : DST/NEW/e-file/1/2020/0002/1T
Sachivalaya, Gandhinagar.

Date : 22-10-2020

Government of Gujarat

Circular -

As docided, Weekly Review Meeting should be heid on every Monday under chairmanship of Secretary DST along with
department officials 10 discuss and conclude pending issues of Depariment as well as organizations work undar DST
Members of the Weekly Review Meeting are as under.

Sr No. Members Designation Role
1 Mr. Haroot Shukia Secretary Chairparson
2 Me. Nikunj Jani Under Secretary Convener
3 Mr. Sanjay A Shanh Technical Officer{IT) Memiber
4 Mr. Tarang Andharia Section Officer Member

Coordination Branch- DST should take convanient time of Secratary DST, arrange Weakly Review Meeling on avary
Monday and circulate necessary instruction e all DST Branch as well arganizations work under DST 10 attend the Weekly
Roview Meeting with latest information pertains to pending issues of the Depariment.

This issues with the Approval of Secretary , Science and Technology
By order and in the name of Government of Gujarat.

Nikunj Jani

Under Secretary
Science and Technology
Date : 22-10-2020

To.

. Hareot Shukla , Secretary , Science and Technology , Gandhi Nagar

. Nikunj Jani , Under Secretary , Science and Technoiogy , Gandhi Nagar

. Sanjay A Shah , Technical Officet{iT) . Sciance and Technology , Gandhi Nagar
. Tarang Andharia , Section Officer , Science and Technology , Gandhi Nagar

B ON -

Directorate of ICT & e-Governance
Department of Science & Technology

Government of Gujarat
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Creation of MOM

SR

Home

i Meeting Details for Defaull_Committee

Cowntn Adhon eMestligy Meslbid
aoting Name

Ceeato ol eMrsting

Menting Subjwet
Ceowte Committee: cMecting

From Time

Mewling Details > 1206 MW
Aatiovatibe De
Froy Modnim
i Comoy
foeting C
Mnaties Oatugary Duparimant

Cottimittes Detwits >

Mooting Btatus
Gewih ¥ Compining

Tuwaduy, 15 Decwnber 2020 Usar Comments Details

5 Mo, Commmmnted By / Sont By
) Ftuti Dave(Deputy Section Gffcer)
? Stutl Dayn(Deputy Saction Officer)

Apanca Detas for Weekly Review Mesting

Wiy Reviaw Manling

Wookiy Raviow Moeting

Commmited tate

1§:12-2020 32137 PM

15-19-2020 12154 P

HPE
POINTNEXT,

e o,

Members

Uver Marm
Stuts Dave
Tarang Andharis
Mitin M Tatu

Jaywndra Patel

Minutes of Meeting

tie M.

Aunnila Nibegest

Reviai 00 the ATR of lagt meefing

Desgantion
Deputy Section OMicer
Gecton Oficer
Additionsl Secratary

External

-
MeslingTyne Focw toVace L)
Musting Dule 15422020
Ta¥ime 0108 P
Yenue | My Ganin - |
Ratorancy File No
Meoeting Invites Penung
Uane Commmmntn Actionm Nt Yo
Initiated Stut Dave(Deputy Sestian Gtficer)
pprove Approved Na
-
Crmatol On Actinnn

316:02:2020 12126 PM

Aoy

Chaifpersan

Mambar

Mambef

Member

28

My Mantings Q  Samch Meating

o Dowiiond ANl Aguite Dutiils & Ocwniond Alleniinea |id

-
Bt
Panding
Pending
Penaing
Parding
-

(__Click Here to mark Attendance

Auniile Subjecy

Bavimy on the ATR of laat meeling

Crmatesd On Akl

— TN

18-12-2020 12:26 PM

L Click Here to create MOM

€ Dupartmant of Science and Technology, Govarnment of Gujarat Developsd & Supparted by HPE and Newgen

Directorate of ICT & e-Governance
Department of Science & Technology
Government of Gujarat



Attendance

Muttibors Dewmgration Department/HOD Kol Allndance
.
tin M Talu dditlanal Secretary HOD 01 Mustiliar Prussm
—
Turany Andhatla Al I u Manil Pre
ir 1 faturnal [} M | ¥ 1}

Iieeting Detnlls for Revicw on the ATR of Inst meesting
Meuting Subiect g Actuit Slart Dite Tir

Vot ayinw Maahng 15 12200

From Tiny A To Tim

Agenan Detolls for Review on the ATR of last meeting

Agonos Sunjoct
d Iieview 60 1 ATH of bl s (0]

Wi of Maeting

Uhaad Document | Chosee Peos | we fie ehuean
A6% | 40

|| {5eyie] v | [pant] ¥ | | Vone ¥

(Wi o | & =@ | < [ FE | ®RERAS D[N oa @

Write the MOM here

Jser Name to
whom MOM will

g(_)t rf1O|!2 app rival Click Here to send MOM for
Wi emar approval

POINTNEXT -

EERVICES

© Dwpartmant of 9ownce wnd Technology. Oovernmant of Gujars, Oeveloped & Suppotied by MPE ani Newgen



Creation of Actionable

open only if MOM are
approved

HPE
POINTNEXT,

EERVICES

My Mg a \ Mesting

& Uownlond Al Agenda Detoll & Downlaad Atlandanon Lit

Meating Details tor Detaiit_Comminee -
Cimwte Addhon sMe=etiog M ) frevrer:
baiitbhgind VWY B view Mealing eatdilll oo a1 aso v
Crows Forroad eMaviing
Hubjod !
Masting Subjedt Weakiy Rivew Magting Mkt g Date \Taa020
Cremtr Coonenittee ehinsteng
Woeting Detwis > Frorm Tirie 1256 OW TorThne 1106 PM
Actionabile Dettae ¥ " |
Sy s Liicid Meduin v bi i My Cabin .
Cremte Commiies
Mowting Catagoty Rotecence Filo No
Dwpariment v
Corrwrities Ortathe ¥
Wasting Stann Iwntng invdes
Waeting ttat Complmind P Prodng
User Comments Details
e fou. Cuntnniad Ny [/ et iy Conmmmnted Late wur Caminmate Ahinimn Berl I
1 Stuts Oave(Timputy Section Officer) 19-42-2020 12127 PM Ttnted Sl Dave(Drpuly Sention Officer)
2 StUY Duve({Dupaty Section officer) 15-12-2030 12:%4 P wpprove Approved NA
Agenaa Details for Weokly Review Meeting .
A Aiada Bk st Lemalnd On Adkiiine
1 Rekien.on the AT of lazt meating 15:12-2020 12126 P & Downlpmt
Mombam -
Usar Naove Dengnaton ftole Status
St Dave Deputy Saction (fcer Chwprmon Pending
Nitie M Taty Additional Sesretary Momber Ferding
Thrang ndhans Seation Officer Member Paniding
Joveadra vetel Exteenal Member Pending

Minites of ieeting

e Nk

Actionabies

o

Apnnda malipme)

Beviow o0 thie Atk of lagt mestiod

MOM Hubgmt Comatudt om

Heview on the ATH of last meebny 1512-2020 01100 P

Click Here to Create Actionable

ice

T Oepartment of Sslenoe and Tachnolagy, Unvernment of tujarat Developed & Suppartes by HPE and Neagen



Creation of Actionable

Actionables for

Select User Action Item Deadline Options
A g . . PR Remove
testd (Account Officer, Gujarat Informatics Limited) Prepare the ppt 16-12-2020
test3 (DG, WATER1) collect the bil 17-12-2020 Remove
Add Row
Submit

Click Here to Create the Actionable

User can select multiple users and jassign actions against the fame

© Department of Science and Technology, Government of Gujarat.Developed & Supported by HPE and Newgen

HPE
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Actionable of Meeting

-+ C A Notsecure | 10.10:6.22:8080/committee/indexisp w @ .r'. O ’ :
2 -
Mesting Subject Action Item Deadlina Comments Options Upload Documents

B Mylnbox (0) Review on the ATR of Isst meeting Callect thebill 17-12-2020 Mark Complete Choose Files | No file ciosen

(& Create Adhoo eMeeting

(& Create Formal eMesting

¥ Create Committee eMesting Click Here to complete your

tionabl
B8 Mesting Details » actionable

I
—L Click Here to check your actionable

B Actionsb'e Detais > B My Actionables

B Create Committee B My Assigned Acfionables

& Committes Details

Q Search)

HPE
Directorate of ICT & e-Governance
I Department of Science & Technology I 3 3
EERVICES —— Government of Gujarat



Future Enhancement / Upcoming Functionality
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Budget File

File Creation: Will provide a separate link to create budget-related files. Files created using this link only would be considered as budget-specific files. The workflow of these files would be
similar to other files created in the system. The system would internally handle the segregation of these files from the normal files.

- ~?
p 212512

Pending Work Items

Audit Paras

ew Tappals

1
Office Note

0
PG Portal

Count

Create File

Create Budget File

My Created Files

Approved Files

My Worked e-File

Search Archived Files (RMS)
Search Document

Search All Files

12
10
8
5
4
2
) [ |
=Fiz [J

ding Tappal

= Workdesk~ | [Be-Tappal~ | EVIP Letter~ | & Files~ | 2 e-Meeting ~ | @ RTI~ | 2 Other Modules~ | [ Reports~

30-90
Jays

coi [

Pending File

User view the Budget related file(s)

count

20-180

TEVIEN |

180+

https://10.10.6.22/office.jsp#

HPE
POINTNEXT,

EERVICES

@ Department of Science and Technology, Government of Gujarat. Developed & Supported by HPE and Mewgen

o~ A Welcome, Vaikunth Chaudhari

-T

User create Budget related file

-

View Productivity in Last Week [+]
View Productivity in Last Month [+
ist (0) o

\

eo

Directorate of ICT & e-Governance

Department of Science & Technology
Government of Gujarat

—



: DAP-ST
Budget File

Quick link to access budget-related files: Will provide a quick link on the dashboard to access the budget-related files received in the inbox
separately

Q 2SR = Workdesk~ | [Be-Tappal~ | A VIP Letter~ | B Files~ | B e-Mesting ~ | §& RTI~ | 22 Other Modules~ | [l Reports~ &+~ M4 Welcome, User

Pending Work items

‘ Aging Report [+ Today's Meetings Calendar

|
Pending Tappal
Office Note P
=
o
S
~ 0-7 7-15 15-30 I
Audit Paras Days
e-Tappal [} col me-mLA i
2 Pending File
1.5
§ 1 View Productivity in Last Week [+ ‘
S
0.5
View Productivity in Last Month [+ ’
0
0-7 7-15 15-30
GOUPMO Days View To-Do List (0) © ‘
erie ] co |§ mP-ma i

Lo )

@ Department of Science and Technology, Government of Gujarat.Developed & Supported by HPE and Newgen

e
HPE
POINTNEXT,

Directorate of ICT & e-Governance
Department of Science & Technology
EERVICES

Government of Gujarat
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Create Budget File

—y
;E 512 = Workdesk~ | Be-Tappal~ | B VIP Letterv | % Files~ | Be-Meeting v | § RTI~ | i Other Modules~ | [ Reports~ f#~ A ‘Welcome, Vaikunth Chaudhari

Create Budget File

®)Create Main File

Oiffice Name :

Office Code :

File Subject *:

Description -

File Created Under :

(Create Part File

Science and Technology

24

Budget Estimates

Department

Section/Branch :

File Type

Subject Code(Tri Lefter) :

File Plan :

File Location -

e-file

BUD

Plan A(Lifetime)

Archived Files / Science and Technology / IT / Plan A

HPE
POINTNEXT,

EERVICES

Directorate of ICT & e-Governance
Department of Science & Technology

Government of Gujarat
P4




Budget File Status

(# Create Office Mote || B Create Draft Letter | €3 Add Document || £ Request Dispatch || B Track Dispatch | B File Tracker % Linked Files (0) | & Print Note K= Rer

MNotings Documents

Office Name
Section/Branch
Office Code

File Type

File Subject
Subject Code(Tri Letter)
Description

File Number

File Plan

File Created Under
File Location

File Created By

Reference File Mumber

File Details

: Science and Technology

AT

124

Je-ile

- Budget Estimates

:BUD

- test entry

- DSTIBUD/e-filef24/2022/12031T
. Plan A{Lifetime)

. Department

- Archived Files / Science and Technology £ 1T/ Plan A

- Vaikunth Chaudhari(ASTADMN,IT.DST)

I Budget File

S Yes

HPE
POINTNEXT,

EERVICES

MNormal

+ |
File Zoom Transform Annotate
(= %% [Fit To widtn V]2 i QQaQQ 1)

P RBAAMEARNa 0BV 7/

Directorate of ICT & e-Governance
Department of Science & Technology

Government of Gujarat



Create Budget File

—y
;E 512 = Workdesk~ | Be-Tappal~ | B VIP Letterv | % Files~ | Be-Meeting v | § RTI~ | i Other Modules~ | [ Reports~ f#~ A ‘Welcome, Vaikunth Chaudhari

Create Budget File

®)Create Main File

Oiffice Name :

Office Code :

File Subject *:

Description -

File Created Under :

(Create Part File

Science and Technology

24

Budget Estimates

Department

Section/Branch :

File Type

Subject Code(Tri Lefter) :

File Plan :

File Location -

e-file

BUD

Plan A(Lifetime)

Archived Files / Science and Technology / IT / Plan A

HPE
POINTNEXT,

EERVICES

Directorate of ICT & e-Governance
Department of Science & Technology

Government of Gujarat
P4




Budget File Status

(# Create Office Mote || B Create Draft Letter | €3 Add Document || £ Request Dispatch || B Track Dispatch | B File Tracker % Linked Files (0) | & Print Note K= Rer

MNotings Documents

Office Name
Section/Branch
Office Code

File Type

File Subject
Subject Code(Tri Letter)
Description

File Number

File Plan

File Created Under
File Location

File Created By

Reference File Mumber

File Details

: Science and Technology

AT

124

Je-ile

- Budget Estimates

:BUD

- test entry

- DSTIBUD/e-filef24/2022/12031T
. Plan A{Lifetime)

. Department

- Archived Files / Science and Technology £ 1T/ Plan A

- Vaikunth Chaudhari(ASTADMN,IT.DST)

I Budget File

S Yes

HPE
POINTNEXT,

EERVICES

MNormal

+ |
File Zoom Transform Annotate
(= %% [Fit To widtn V]2 i QQaQQ 1)

P RBAAMEARNa 0BV 7/

Directorate of ICT & e-Governance
Department of Science & Technology

Government of Gujarat



Q AR

@ Pending Work Items

[l Create Shortcut

Creals E-Tappal

Create E-File

Circular / GR

Book Venue

New Modern Landing Configurable* Dashboard*

*Number of Visible Tiles can be changed by user as per convenience

®

®

®

®

Creale VIP Referance

Knowledge Repository

Check Asset

Book an Appointment

Recent Notification

Not subscribed

Only receive notifications from this request when you have
participated or have been @mentioned,

Subscribed

‘.

@ Welcome, Thomas Carey ~

9 Meetings Calendar
Mon Tue

3
10
24

3N

"

18

25

(U

Wed

12

19

Thu

13

27

October 2022

Fri

14

21

28



New Modern Landing Page of Modules

/7

p_ A5
Total e-Tappal Total Completed Total Pending

dd-mm-yyyy 0O Search ) |

Total Uncompleted

e X
% o 4006 61344 34040 47033
88 Sent Items koo PUcns) alo e
88 Register e-Tappal
82 Unfiled e-Tappal

Special Watch e-
88 Tappal
00

5o Advanced Search



RTI Module
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RTI Management

| | Register/Re
Create RTI (Received Offline)/ . PIO Level . APIO/DH/CO Complete . ceive First
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PlO Level

Once the RTI is initiated by the Registry user, the RTI will be allocated to the respective PIO. PI1O user will

click on the RTI menu and via inbox he will be navigated to the PIO screen

bd

43 IWDMS 2.0

Inbox (179)

= Workdesk | B e-Tappal | & Office Note | & Files | B e-Meeting | & RTI |

Others

| W& Reports~

Search

r Q‘. Welcome, Japan N Shah

Change Priority | KWP | Multiple Forward

00000000000
e i o s i (s ) s s s (e o] (S e
0000000000 .

Reference No

0181 /RTI/05/2021

0180/RTI/05/2021

0179/RTI/05/2021

0178/RTI/05/2021

0171/RTI/05/2021

0170/RTI/05/2021

0155/RTI/05/2021
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Registration Mo
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20210526705134

20210525705134
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20210520561819

Type

RTI

RTI

RTI

RTI

RTI

RTI

RTI

RTI

RTI

RTI

Subject

I'WDMS 2.

IWDMS 2.

IWDMS 2.

IWDMS 2.

IWDHMS 2.

IWDHMS 2.

IWDHMS 2.

IWDMS 2.

IWDHMS 2.

IWDMS 2.

From Departmment

Science and Technology

Online Portal

Online Portal

Online Portal

Online Portal

Online Portal

Online Portal

Online Portal

Online Portal

Online Portal

—Select Department / HOD— w | | —Select Priority— Select Date—

From User

test3({Under Secretary)

Citizen
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Citizen

Citizen

Citizen

Citizen

Citizen

Citizen

Citizen

~ Received On

31-05-2021
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PIO Level

e- 451k RTI

PO Allocation Form

7., Under PIO Review

Request No

Intimate Hold TrackSheet

018 1/RTIOS/2021

R Received Date 31-05-2021
Under APIO Review
# Query Id Query Query Description
ﬁ Department Processing

L - @ 1 Testing Sample qu Description for the query

& CO Processing
Query Id 1
Department Science and Technology
RTI Subject IWDMS 2.0
User Name Japan N Shah({Under Secretary, DST)
Query Testing Sample query

HPE
POINTNEXT,

EERVICES

Query Description

Previous Query Reply

Reply

Description for the query

0/4000

Documents

User Mame

Japan M Shz

Department

Science and

Status

w HOD

RTITime 4d: 22 h: 14 m : 485 SLA Date:

Status

Hold

Upload Reference Documents

Reply RTI Timer RTI Subject

IWDMS 2

Hold s

-Select A Status—
Allocate To Cther PIC Depariment
Allocate To APIC

Complete
Reject

2

Forward Complete Show Details

Directorate of ICT & e-Governance
Department of Science & Technology
Government of Gujarat



PIO Level

Under PIO Review tab, PIO will be able to see the following functionalities:

RTI Timer: P1O will select the RTI time according to the need for the RTI
Status: PIO can choose the status as:

Allocate to the other Department PIO

Allocate to APIO

Hold

Complete

Reject

Forward the RTI as per the status, while forwarding the RTI, PIO comments are mandatory.

SLA Date: This is an optional field provided to the PIO where PIO can enter the date before which the RTI need to be completed and
sent to the citizen.

Show detail: Link at the upper right corner will display all the information regarding the RTI to the concern user.
Tracksheet: This link will show the tracker of the RTI.
Hold Functionality

e PIO can intimate the citizen for visiting the office or other hearing details by selecting the status of the RTI as HOLD
and enabling the intimate button.
E’%I’NTDY_%& the status is on HOLD, the timer will be paused and will be resumed once the status is changeg again.from the

’’’’’’’



APIO/ DH/ CO Level

Once the RTI is initiated by the P10, the RTI will be allocated to the respective APIO. APIO user will click on
the RTI menu and via inbox he will be navigated to the APIO screen

RTI Forward workflow:
PIO - APIO -DH - CO
RTI Return workflow:

CO - DH - APIO - PIO

HPE Be
OlNTNE){:T A Directorate of ICT & e -Governance
iyt Department of Science & Technology
EERAVICE H @ SESIRRLS



APIO/ DH/ CO Level

SLA Date: 30-06-2021 TrackSheet Show Details Forward Retumn

e- 2SI

4.? Form Registration APIO Information Documents Upload Reference Documents
& Under PIO Review Reguest No 018 1/RTIF05/2021
. Received Date 31-05-2021
Under APIO Review
ﬁ Department Processing # Query Id Query Query Description Department Status User Name Reply RTI Timer RTI Subject
L @ 1
Testing Sample qu Description for the query Science and Hold test3{Under 4d: 23 h: 1 m: 468 IWDMS 2
& CO Processing
Query Id 1
Department Science and Technology w HOD
Status Hold e User Name test3{Under Secretary, D5T) A
RTI Subject 1WDMS 2.0
Query Testimg Sample guery
Guery Description Description for the query

Previous Query Reply

Query Reply

HPE
Directorate of ICT & e-Governance
I Department of Science & Technology
EERAVICES Government of Gujarat



Additional cost

PIO/APIO/DH/CO users can add the additional cost in the Cost section mentioning the description and the
value respectively

& ©-2RER RN SLADUN 10067004 TreckSawet Show et Fooward Remam

All the details entered must be saved by
clicking on the “Save Query” button before
forwarding or returning the RTI.

S.No Cost Descrigtion

Tomas Pagabae fo 6

Directorate of ICT & e-Governance
Department of Science & Technology
:::::::: Government of Gujarat



Intimate Payment Total Payable (In INR) 20 TrackSheet SLA Date: 30 06.2021 Forward Complete Show Detalls

RTI

le‘ Form Registration PIO Allocation Form - Upload Reference Documents

S Undeor PIO Review Requesat No 018 1/RTV05/2021
Receaived Date 31-05-2021
Under APIO Roview
# Query 1d Query Query Description User Name Department Status Reply RTI Timer RTI1 Subject
ﬁ Departmoent Processing
- ® 1 Testing Sample au Dascription for the query Japan N Sha Sciance and Complaete all the attached dot 40200 38m 218 IWDMS 2
CO Processing
Query Id 1 Status Complete ~
Intimate payment
Department Science and Technology ~ HOD v
RTI Subject IWOMS 2.0
User Name Japan N Shan(Under Secretary DST) v
Query Testing Sampla query
Query Description Description for the query
Provious Query Reply RTIAPIO Roply test3(Under Sectalary, DST)  01.06-2021 Ploase see the information altached
Reply all the attached documents are ok
0/4000 =

HPE
Directorate of ICT & e-Governance
I Department of Science & Technology

EERVICES Government of Gujarat
——



Complete RTI

Once all the details has been captured and necessary documents has been uploaded by the APIO/DH/CO
level users and RTI is sent back to PIO, PIO will be able to complete the RTI and send the uploaded
documents to the citizen manually (if RTI is offline registered) or automatically (if the RTI is online registered
via RTI portal) by clicking on the Complete button and keeping the status of the RTI as Complete.

Intimate Payment Total Payabile (In INR) 20 TrackSheet SLA Date: 30 06-2021 Forward Complete Show Detalls [b

L
8 un
o Query 1d Query Query Descri ption User Name Department Status Reply RTI Time r RTI Subject
® oo
@ 1 Testing Sample au Description for the query Japan N Shi Science and Complate all the attached do: 44d: 20 m IWDMS 2
’ CcCO Py
[y Queryta L Stata ~

Department " « 1 nnolt - HOD 2
RTI Subject IWOMS 2.0 m Complete

u Narr ~
Query
Query Description | Description for the query
) Q Re RTIAPIO R o 01.06 2]
Reply all the attached documents are ok
0/4000 =

Directorate of ICT & e-Governance
Department of Science & Technology
Government of Gujarat
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Complete RTI

RTI movement into the file

HTIMocvement

Fil= RTI

i Calect File

Date Time Acthon Dione By
0a-01-2021 17106101 Retum To PIG test 3 Under SecretaryiDST)
01-01-2021 14:27i01 allpcate To AF1D Japan N Sheh{Urder Secretary: DIST)
3-01-3021 18:51:548 BT] lrataated test B Under Secretary:DET)

HPE
POINTNEXT,

EERVICES

2

——

Directorate of ICT & e-Governance
Department of Science & Technology
Government of Gujarat



Complete RTI

File e-Tappal

®)Create New File CAdd to Existing File
User Type i
Create File Under Department v
Department:
- Science and Technology b4
HoD:
—-Select HoD- ~
Section/Branch:
IT ~
Department Code:
P 24
File Type:
» RTI
File Subject:
! IWDMS 2.0 v
Subject Code(Tri Letter):
Description:
File Plan:
Plan C{1-5 years) v
File Location:

Archived Files / Science and Technology / 1T/ Plan C

File Created Under:
Department

HPE
Directorate of ICT & e-Governance
I Department of Science & Technology

EERVICES —— Government of Gujarat



Complete RTI

: IWDMS 2.0 Croain Officn Note  Croate Deaft Lattor  Add Documant  Hequest Dispatch  Track Oispatch  Foie Tracker Mova  Lnked Files (V)  Pnnt Nole  Close

=+ Asuign B G Update Fie Plan

T - 2 |

Add Note Edit Note
FileNo.- DST/RTI242021/00261T
File Subject. WOMS 20
Fite Crooted On - 01-06-2021 0552 £

Q0N OO kv = ¢ R ' E| I 3% FitTowi)

sacure
RT! final document with reference Number 0181/RTI05/2021 Is added o this Flie : ; ‘
Japan M Shan W‘h
b Suciwley
Scenco and Tecrmuiogy m
1962001
RT! Request Mo,  DINERTIOLEI2)
RT1 Regiatration No. | 2021053130007
Appication Dew | 17 0% 7501

Language Request §rgve
Rogisuuson Fes PRGINR) 2000
Mode Of Paymen  Cush
Cheque DOPO Masmsber - A

Agduansl Payment{ NN 7

Applicant Information
Lickis) of Male Name - Puis
T T | e

XD IR AATIRNNO OB /7D 2

D !] Approved AgendaFage No 1 ATL00000031 88 crocess Appicant Sute  Crawdl
Appicant TItret  A-AA0ASI0
Appicant Tunaa ALANNA
Appicani Wisge - 25ANNA
_,_mmwn:u
NP/ 10,10 .22/ egowwhite_nal/nates/noteslist/Note 1 « G| A

HPE
Directorate of ICT & e-Governance
| Department of Science & Technology
EERVICES —— Government of Gujarat



Register/Recelive First Appeal

Scenario 1: if original RTI was received offline and created manually in system, the first appeal
also has to be raised in system manually

Scenario 2: if original RTI was received by online citizen portal, then citizen can raise first appeal
after original RTI is complete or 30 days after creation of original RTI

nnnnnn



Under FAA Review

Once the FAA is received to the FAA user, FAA user will enter all the necessary details under all the FAA
user tab and will assign it to the concerned PIO.

'&' TrackSheet Remaining Time : 29 d: 23 h: 57 m Show Details Submit

4% €- 212512  RTI First Appeal Allocation

ﬁ Form Registration First Appeal Information RTI Queries Documents
L

;& Under FAA review Request No 0181/RTI/05/2021 Appeal No

Upload Reference Documents

0001/RFA/DG2021

a Under PIO Review RTI File No DSTHRTI24/2021/00260T Appeal Letter No 123

Appeal Registration Date 03-06-2021 Appeal Letter Date 03-06-2021

5 Under APIO Review

AA Comments *
ﬁ Department Processing
L

& CO Processing 04000

RFA final Decision

Hi-w
Directorate of ICT & e-Governance
POINTNEXT, Deparevare s A Todmioq
Government of Gujarat

EERVICES



Under FAA Review

FAA user will approve or reject the query by selecting the approve/ reject option.

S Fom Registration First Appeal informaticn Documents Upload Reference Documents
&

{ Query ID Query Query Description RTI Subject Final Reply Citizen Comments Approve Status PIO User
& Under P Review Jzpan N 7l »
ShahyLinder japan ‘
TesimgSample 2 Secselzry DST): please provide mos . ;
Under APID Review L cuery o e ey SR #106-2021 is information Aoproved Sl
; Secrelary DST)
& e inal
dzcssin

S Department Processing
C

& CO Processing

::::::::

Once the FAA user approves
the FAA request , he will
submit the FAA request to the
P10 for further processing

Directorate of ICT & e-Governance
Department of Science & Technology
Government of Gujarat



Under FAA Review

Once the FAA request in under P1O, same steps will be applied as before applied on the RTI.

P10 after receiving the details from APIO/DH/CO level user will provide with the RFA final Decision in the
RFA final Decision text box and will return it to FAA user.

frackSheet SLA Date Forward Return To AA - Show Detalls

g e- 2812 RTI First Appeal

s Form Registration MO Allocation Form Documonts Upload Reference Documaents

s Undur FAA roview RFA lequest No VOO 1AFAIG/2021
» RTI Reference No 0181/RTIOS/2021
N \ Under MO Review
RTI File No DETHRTIU24/2021/0026AT
Under APIO Revie w i i
8 # Quaery Id Query Query Daescription User Name Department Statu CIICk here to return It r RTI Subject
s Dopartmont Processing w1 Tasting Sampls qu Duncription for the query Scence and Initiale T to FAA IWDMS 2
& CO Processing Quaory Id 1 Status Geloct A Siatun v
Department ance and Technolog v HOOD v
RTI Subject IWOMS 20 m
Usel Name siecl Use ~
Query Tasting Sample query
Query Desaoription Deasoription for the query
Previous Quary Reply HTIARIO Reply fastd(Under Secretary. DST) . 01-00-2021. Ploase saee the information attached

AT P10 Reply Japan N Shah(Under Secretary DST)  01.00-2021 all the attached documents are ok

Reply

Directorate of ICT & e-Governance
Department of Science & Technology
Government of Gujarat

EERVICES



Under FAA Review

Once the First Appeal Authority receives the reply from PIO, FAA user will enter his final comments in AA
comments section and will complete the FAA request and put it into the file.

z e- 2512  RTI First Appeal Allocation

S Form Regestration Farst Appeal iformation RTi Quenes Documents Uptoad Reference Docoments
1 undec FAA roview

TrackShest Remalvng Time © 23 @223 0 37 m Show Detalls Compiete

Request No 013 1VRTIOS20 Appeal No 000 {/RFADBI2Y

,l | Under PIO Raview RT1 File No OSTIRTIA202 1002817 Appeal Letier No (P
Appeal Registration Date 0305201 Appeal Letter Date 03052024
Undor APIO Review
Previous AA Camments AA comments SestNUnder Secietary DSY) 04DE 2021 Please provile the detais H
¢ - J Complete the RFA into
file
a g
AA Comm P L
424000
RFA fnal Decmion apan K ShahiUnder Secintary DST) 04082027 Sws 13 the RFA tnal gecmon fom PO

AA comments will be visible to the citizen on the RTI portal in online registered RTI. And all the
documents attached will be displayed to the citizen on the RTI portal in online mode if the RTl is
registered online else will be manually processed if the RTI is offline registered.

Directorate of ICT & e-Governance
Department of Science & Technology
:::::::: Government of Gujarat



Complete First Appeal

Once the First Appeal has been completed, the First Appeal user will click on the complete button and will
navigate to the file screen to create a file or put the documents in the existing file.

Flle ¢-Tappal

¥ Craate New Fie ASd to Exstng File

User Type
Department

HoD
SectionBranch
Departmant Code
Fle Type

Fia Syt
Subject Cooe(Tr Latter)
Description

Fie Plan

e Locaton

Fle Craxied Under

Directorate of ICT & e-Governance
IN T NEX | Department of Science & Technology
Government of Gujarat
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Once the file is created, all the first appeal information is attached to the file under enclosure tab

e
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The first Appeal file can be
viewed later for any
reference.

Directorate of ICT & e-Governance
Department of Science & Technology
Government of Gujarat
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