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GBU – Purchase Requisition Form for small scale storage devices 

(i.e. Pendrive, Harddisk etc.)

Outward No.  

 

1. Name of Indenter , designation: 
2. Department : 
3. Approval Reference :

 

# Type of Device Storage Capacity Required Qty
1 Pendrive 8GB/ 16GB/

32GB/ 64GB/
128GB/ 256GB

 

2 External Harddisk 512GB/ 1TB/ 2TB  

 

 

 

                      HoD’s signature

 

 

To,

HoD

IT Dept., GBU

 

Copy to: 

Indenter 
Select file

Letter No: GBU/0027/03/2026   Approved Date: 26-03-2026

File No: GBU/Hardware/e-file/265/2026/0173/IT
Approved By: Registrar,Admin,GBU
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